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How to add your new stch.edu.lk email account to the
Gmail app

You can read and send mail from most email addresses using the Gmail app on Android, including Yahoo and
Hotmail. Instead of forwarding your mail, you can add that account to the Gmail app.

Steps to add your second account (stcb.edu.lk)

1. On your Android phone or tablet, open the Gmail app M

ke

Fri, 15 Decembeer u

Gmail

2. In the top right, tap your profile picture. (Picture or letter inside the circle)

0% . |4 69%@ 10:23

= Search mail ¢ &

PRIMARY

o Promotions w

Top Picks
nmazon.in, Amazon in, Paytm, Mindvaliey Daily,

Amazon Prime 103 AM
Welcome 1o your Prime membership
Get to know your Prime benafits Welco.. .0

Amazon.in 03 A
Your Amazon.in order of Amazon Pri

AMGZoN. in Your Onders | Your Account... 30

Uber Receipts 1744 AM
Your Wednesday evening trig with Uber

Total: #33 Wed, Feb 20, 2019 Thanks f

B map_cd4ld B map_cd40d,

Uber Receipts 20 Febs
Your Tuesday evening trip with Uber .
Total: 246 Tue, Feb 19, 2019 Thanks fo.. 30

M map 48412 P map_48c""

Paytm —
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3. Tap Add another account.

. @gmail.com

Manage your Google Account

2+ | Add another account

Ss  Manage accounts on this device

4. In the Set up email page, choose Google.

The phone takes a few seconds to load, and depending on its security, prompts you for a password.
That's because you're adding a second Google account to the phone by adding this email address.

When it's done, the Gmail sign-in screen appears.
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5. Follow the on-screen steps to enter your credentials and other necessary information.

i. Type your email address (As an example: palitha12300@stcb.edu.lk) in the provided field.

ii. Tap Next.

1017 & o4

Google
Signin
Use your Google Account. Learn more

Email or phone

palitha12300@stcb.edu.lk

Forgot email?

Email or phone

Create account
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iii. Type your initial password. “Stcb2020” (you can check the spellings by clicking on the eye icon)

10:18 & *4dn 10:18 M vid
Google Google
Welcome Welcome
@ palitha12300@stcb.edu.lk @ palitha12300@stcb.edu.lk

Enter your password Enter your password

@) Stch2020 =
Forgot password? Forgot password?

< - < -

iv. Tap Next (then it will show you a “Welcome” message)

10:18 ®& vd4dQ0

Google

Welcome

Welcome to your new account

Welcome to your new account:
palitha12300@stcb.edu.lk. Your account is
compatible with many Google services (https://
support.google.com/a/answer/181865), but your
stcb.edu.lk administrator decides which services
you may access using your account. For tips
about using your new account, visit the Google
Help Center (https://support.google.com/a/
users/answer/161937).

When you use Google services, your domain
administrator will have access to your
palitha12300@stcb.edu.lk account information,
including any data you store with this account in
Google services. You can find out more here
(https://support.google.com/accounts/answer/
181692), or by consulting your organisation’'s
privacy policy, if one exists. You can choose to
maintain a separate account for your personal use
of any Google services, including email. If you
have multiple Google accounts, you can manage
which account you use with Google services and
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v. Tap Accept and enter your new password and confirm it

10019 & v4n

Google

Welcome

@ palitha12300@stcb.edu.lk

Create a strong password

Create a new, strong password that you don't use
for other websites

Create password

........ @

At least 8 characters

Confirm

10:19 M o4

Google

Welcome

@ npalitha12300@stcb.edu.lk

Create a strong password

Create a new, strong password that you don't use
for other websites

Create password

cesnsene @

At least 8 characters

Confirm

10:19 M v4dn

Google

Welcome

@ palitha12300@stcb.edu.lk

Create a strong password

Create a new, strong password that you don't use
for other websites

Create password

abc#1234 ©

At least 8 characters

Confirm
abc#1234
< -
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vi. Tap Next. (Then it will show you a “welcome screen”)

1020 = v4n

Google

Welcome

@ palitha12300@stcb.edu.lk

We publish the Google Terms of Service so that
you know what to expect as you use our services.
By clicking 'l agree’, you agree to these terms.

You are also agreeing to the
Google Play Terms of Service to enable
discovery and management of apps.

And remember, the Google Privacy Policy
describes how Google handles information
generated as you use Google services. You can
always visit your Google Account
(account.google.com) to take a Privacy Checkup
or to adjust your privacy controls.

| agree

vii. Tap I agree (Then it will show you available emails in your inbox)

10:22 = w4
= Search in emails o
INBOX
Gmail Team 8:56 am
Tips for using your new inbox "
Welcome to your inbox Find emails f... 3~
Gmail Team 8:56 am
Get the official Gmail app
Get the official Gmail app The best fe..
Class Administrator (Classro... 8:56 am
Class invitation: "Grade 6 Sinhala Me...
Hello, Class Administrator (classroo...
< —

Congratulations!
You have successfully added your new stcb.edu.lk email account.

Next, add your account to Google Classroom (scroll down)

S. Thomas’ College, Bandarawela - Google Classroom Help Guide



How to connect with Google Classroom using your new
account

Now you can see below interface on your mobile

10:22 & vi4n
= Searchin emails o
INBOX
Gmail Team 8:56 am
Tips for using your new inbox
Welcome to your inbox Find emails f... v
Gmail Team 8:56 am
Get the official Gmail app A
Get the official Gmail app The best fe... ¥
Class Administrator (Classro... 8:56 am
Class invitation: "Grade 6 Sinhala Me...
Hello, Class Administrator (classroo..
< -

1. Tap on class administrators message (email)

10:33 # v

< 8 U =2

Class invitation: "Grade 6
Sinhala Medium S. Thomas'

g
College, Bandarawela, Sri
Lanka" inbox
Class Administrat... 2:56 E
am h H

tome v

(2]

Google Classroom

Hello,

Class Administrator
(classroom@stcb.edu.lk) invited you to
the class Grade 6 Sinhala Medium S.
Thomas' College, Bandarawela, Sri
Lanka.

¥ Class

10:33 B v

< B U =2

Hello,

Class Administrator
(classroom@stcb.edu.lk) invited you to
the class Grade 6 Sinhala Medium S.
Thomas' College, Bandarawela, Sri

Lanka.
X Class
X Administrator
-
Grade 6 Sinhala
Medium S.

Thomas' College,
Bandarawela, Sri
Lanka

If you accept, your contact information
will be shared with the class members
and applications they authorize to use
Classroom. Learn more

Forward to only those you trust. Anyone with
this email may be able to accept the
invitation

€ -

S. Thomas’ College,

Bandarawela - Google Classroom Help Guide




2. Tap on Join button
3. Tap Classroom to open with classroom and select Open in this app

10:34 & V4
&< Open by default Q
=
Classroom
6.4.181.03.44

OPENING LINKS
Open in this app <=

Ask every time

Don't open in this app
Open classroom.google.com links

with
OTHER DEFAULTS

e Chrome No defaults set

n Classroom < /4

JUSTONCE  SET TO ALWAYS OPEN

4. From next window choose the account for invitation (As an example: palithal2300@stcb.edu.lk).
In your case, you have to choose your new stcb email account.

Choose the account for invitation

@) kaasanka@googlemail.com

(@ palitha12300@stcb.edu.lk

(O Add account

CANCEL OK
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5. Once you open Google classroom, you should see your child’'s Google Classroom dashboard.

10:37 & v

= ®

Grade 6 Sinhala Medj

S. Thomas' College, Bandaraweld

New material: Athletics May 22, 2020
9:07 am

Add class comment

New material: Second Language -
@ Tamil 22.5.2020

8:04 am

Add class comment
» Lakdu Wanasuriya
Yesterday
My dear kids,
New assignment is added to English Literature.
Stay Safe.
Ms. Nayanahari
(=T B 2
Stream Classwork People
< -

Now you are inside the classroom. Good luck and continue your work....

If you have more than one child using Google Classroom, you can add both accounts and
view both.
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How to swap between classroom Accounts

1. Click on the little three-line icon in the upper left corner of the screen in order to view class

menu.

Hach
Mobitel

2. Click on the small arrow next to your child’s email address

1.9
A= s .

=2 Google Classroom

Grade 1

S. Thomas' College, Bandarawela, Sri k-

140 students

Grade 2

143 students

Grade 3

S. Thomas' College, Bandarawela, Sri i

0

S. Thomas' College, Bandarﬂala, 571

87 & 7:44

+ i

-

11:52

@
B
o

Kasun Sankalpa
kasun1 2860@stch edutk v =D

Classes

Calendar

Notifications

Teaching

BVICT
ICT CLASS

Grade 1

30

S. Thomas' College, Bandarawela, Sr...

Grade 2

S. Thomas' College, Bandarawela, Sr...

Grade 3

S. Thomas' College, Bandarawela, Sr...

Grade 4

S. Thomas' College, Bandarawela, Sr...

Grade 5

S. Thomas' College, Bandarawela, Sr...

Grade 7

S. Thomas' Colleae, Bandarawela, Sr...

< -

¢4n
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3. Select other account name to swap the class for another child

11:47 B © v4n

Kasun Sankalpa
kasun12360@stch edu lk ~
Manage your Google Account
° Palitha Bandara <:
palitha12300@stcb.edu.lk
2+ Add another account

S Manage accounts on this device

(R Classes
Calendar
_C_]_ Notifications 30
Teaching
BVICT
ICT CLASS
Grade 1

S. Thomas' College, Bandarawela, Sr

Grade 2

S. Thomas' College, Bandarawela, Sr.

< -

Thank you for using this STCB GC help guide.

Prepared by:
Kosala Rajapakshe
AL ICT
S. Thomas’ College,
Bandarawela
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